
JOB LISTING 
 
Hyde Park Theatre and ScriptWorks are seeking a part-7me Short Fringe Coordinator for 
FronteraFest, a five-week-long performance fes7val running in January and February. The 
Coordinator will work closely with the FronteraFest Producer in the administra7on and 
produc7on of the Short Fringe component of the fes7val. The ideal candidate will have strong 
organiza7onal and people skills and theatrical produc7on experience. Experience with 
FronteraFest is a plus.  
 
Job Du/es include: 
 

• Par7cipant communica7on and scheduling  
• Communica7on hub for FronteraFest leadership 
• Supervise produc7on and Front-of-House staff 
• Manage technical rehearsals 
• Work with the fes7val producer to recruit par7cipants and staff 
• Assist with weekly panelist vo7ng 
• Act as a back-up to produc7on staff, if needed 

 
 
Seeking the following Quali/es:  

• Dedicated to diversity, inclusion, equity, access, and an7-racism  
• Detail-oriented 
• Collabora7ve 
• Resourceful 
• Values focused 
• Proac7ve problem solver 
• Self-starter with the ability to work independently 
• Even-keeled temperament 

 
Qualifica/ons:  

• Demonstrated excellence in organiza7onal skills and aOen7on to detail; ability to help 
drive 7me-sensi7ve projects to comple7on and manage compe7ng priori7es 

• Strong customer service skills  
• Excellent reading and wri7ng skills 
• Cri7cal thinking skills and the ability to use good judgment  
• Strong technical skills, must have experience with Google Suite/Dropbox and MicrosoT 

Office 
• Stage management or other theatrical produc7on experience 
• Knowledge of Aus7n theatre scene preferred 
• Strong leadership skills with the ability to maintain a posi7ve environment for 

par7cipants and staff 
 



 
Hours and Schedule 
Average of 5 hours per week un7l November 1st, 10 hours per week from November 1st to early 
January, working mostly remotely. Heavy nightly and weekend schedule from January 11 – 
February 15, usually 6 days a week.  
 
Compensa/on 

• $4500 fee 
 
Hyde Park Theatre and ScriptWorks celebrate diversity and seek to uphold inclusive and an7-
racist prac7ces. We are an equal opportunity employer and encourage applicants of all race, 
ancestry, religions, sex, na7onal origin, sexual orienta7on, age, marital status, disability, gender 
iden7ty or Veteran status to apply. 
 
Send résumé and interest to chris7@scriptworks.org.  

 
 
 

 
  

 
  
 
 


